HOTEL AND EVENT REGISTRATION FORM
Please complete both sections of this form in their entirety.  You may do this by printing the form and filling it in by hand or entering your information directly into this form and then saving it.  Return this form to Izzy Eisen by fax or as an email attachment by October 5th.  
HOTEL RESERVATION

Please complete this section to confirm your hotel arrangements. 
	Name:
	     

	Guest Name:
	     

	Address 1:
	     

	Address 2:
	     

	City, State, Zip: 
	     

	Arrival Date:
	

	Airport Arrival Time:
	

	Departure Date:
	

	Airport Departure Time:
	

	Special Requests:
	     


EVENT REGISTRATION 

Indicate the number of people attending each event below.  Food, transportation, and tour arrangements are confirmed based on your registration, so please sign up only for those activities you definitely plan to attend.  ABE/ALIP Board of Directors – please see the reimbursement note at the bottom of this document.

Tuesday, October 31


Attendance #
6:00 p.m. to 7:30 p.m.
Welcome Reception 






_______

Wednesday, November 1
8:00 a.m. to 9:45 a.m. 
ABE Board, Spouses/Guests Breakfast 



_______

9:00 a.m. to 12:00 p.m.
ABE Board Meeting






_______

10:00 a.m. to 11:30 a.m.
Spouses/Guests – Docent tour of Sherman Gardens and   
_______ Library followed by lunch at Las Brisas restaurant in 

Laguna Beach



Price: $5.00 (cost per person includes the ticket into the 

museum, it does not include lunch or transportation)
12:00 p.m. to 1:00 p.m.
ABE Board Lunch






_______

1:00 p.m. to 5:00 p.m.
ABE Board Meeting






_______

6:00 p.m. to 9:00 p.m. 
Reception and Dinner at Selanne Steak Restaurant

_______

Thursday, November 2
8:00 a.m. to 9:45 a.m. 
ABE Board, Spouses/Guests Breakfast



_______

9:00 a.m. to 11:45 a.m.
ABE Board Meeting 






_______

8:45 a.m. to 11:30 p.m.
Spouses/Guests – Self-Guided Tour of 


_______
San Juan Capistrano Mission



 
12:00 p.m. to 5:00 p.m. 
ABE Board, Spouses/Guests – Afternoon Activity and Lunch 
_______
6:30 p.m. to 9:30 p.m. 
NYL Hosted Reception and Dinner at Monarch Bay

_______

Sunset Terrace

Friday, November 3
8:30 a.m. to 9:45 a.m. 
ABE Board, Spouses/Guests Breakfast 



_______

9:00 a.m. to 12:00 p.m.
ABE Board Meeting






_______
6:00 p.m. to 8:00 p.m. 
Post-Meeting Reception and Dinner at Sapphire Laguna Beach
_______

CHANGES OR CANCELLATIONS

Contact Izzy Eisen no later than October 26th if you need to cancel your reservation or change your arrival/departure dates. Full room cancellations received after this date are subject to a one-night cancellation fee equal to the cost of a one-night room stay. 

SPECIAL DIETARY REQUESTS

If you or your spouse/guest has any food allergies we need to be made aware of, please list them below.  

Name:  _______________________________________
Food Restrictions: ______________________________
The following reimbursement policy applies ONLY to ABE/ALIP Board Members:

*Pursuant to the ABE/ALIP BOD reimbursement policy, the functions (lunches and tours) that are set up for spouses/guests when the Board members are meeting or not participating are not covered expenses. If your spouse/guest signs up for one of these functions, you will be responsible for reimbursing ABE/ALIP for any costs the organizations incur for his/her participation or failure to participate.  

The estimated cost of each function not covered by ABE/ALIP is provided above. To avoid the expense of billing the Board member for these costs, the charges will be deducted from the Board member’s expense reimbursement for this meeting.  If the charges incurred for any spouse/guest exceed what is due on the Board member’s request for reimbursement, the Board member must reimburse ABE/ALIP for the balance due within 90 days of the Board meeting.  
RETURN COMPLETED FORM TO IZZY EISEN BY OCTOBER 5th. 
Izzy Eisen
American Bar Endowment

Phone: 312-988-6402 or 773-621-0648 (cell #)
Fax: 312-988-6401
Email: ieisen@abenet.org 
